
AnfiREai G®verna!it€e arid Acc®untabi!ity Return 2C21/22 F®rrm 3

T® fee completed by L®cal C®uncils, Internal Drainage Boards and other §ma!ier Authori±ies*:
•   where the higher ®f gross income ®r gross expenditure exceeded £25,000 but did not exceed

£6.5 mii!i®n; ®r
•   where the itigher of gross income ®r gross expenditure was £25,00C

®r less hilt {ha±:
• are uitable to ceitifty themselves as exermpt (fee payable); ®r
• have reque§fed a rimifed assurance review {fee payable)

Guidance notes ®n completing F®rm 3 of the Annual Governance and
Acc®un±aBiEity Re€um 2®21/22
1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Pracffoes.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
® The Annual Internal Audit Report must be completed by the authorify's internal auditor.
a S®cti®ns 1  and 2 must be completed and approved by the authority.
• Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2022.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceed.Ing £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2022. Fteminder letters will incur a charge of £40 +VAT:
• the Annual Governance and Accountability Return Sections 1  and 2, together with
• a bank reccmciliation as at 31  March 2022
• an explanation of any significant year on year variances in the accounting statements
• notification of the commencement date of the period for the exercise of public rights
• Annual lntemaI Audit Fteport 2021/22

Unless requested, do not send any additional documents to your extemal auditor. Your external auditor will
ask for any additional documents needed.
Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 -External Auditor Report
and Certificate will be returned to the authority by email or post.

PHBiica€i®ffi Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority websitetwebpage:
Before 1 July 2022 authorities must publish:
a   Notice of the period for the exercise of public rights and a declaration that the accounting statements

are as yet unaudited;
•   Sec€i®H 1  -AnBiuai Governange Statement 2021/22, approved and signed, page 4
a   §eGti®ae 2 -Accounting S€afements 202i/22, approved and signed, page 5

Not later than 30 September 2022 authorities must publish:
a   N®tice ofc®neiusion of audit
a   §ectioFT 3 -External Auditor Report a#d Certificate
®   Secti®n§ 1 and 2 ®f AGAR including any amendments as a result of the limited assurance review.

lt is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit arid Accountability Act 2014.
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Guidaitee n®±es ore c®rmp!®€ing F®rm 3 ®f the Annual G®vernance and
Accountahi!ity Re€usrffi (AGAR) 2021/22
•   The authority must comply with Proper Pracf7`ces in completing Sections 1  and 2 of this AGAR. Proper

Pracff.ces are found in the Pracli.fJ'oners' GwJ'de* which is updated from time to time and contains everything
needed to prepare successfully for the financial yearend and the subsequent work by the external auditor.

•   Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. lf the
AGAR contains unapproved or unexplained amendments, it may be returned and additional costs will be incurred.

•   The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

•   use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2022.

•   The Annual Governance Statement (Section 1 ) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

•   The Responsible Financial Officer (RFO) must certify the accounts (Section 2} before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

•   The F{FO is required to commence the public rights period as soon as practical after the date of the AGAR approval.
•   Do not send the external auditor any information not specifically requested. However, you must inform your

external auditor about any change of Clerk, Responsible Financial officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.

•   Make sure that the copy of the bank reconciliation to be sent to your extemal auditor with the AGAFZ covers
all the bank accounts. lf the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the PractJtfoners' GuJ.de*.

•   Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

I   lf the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

•   Make sure that the accounting statements add up and that the balance carried forward from the previous year

(Box 7 of 2021 ) equals the balance brought forward in the current year (Box 1  of 2022).
•   The Responsible Financial officer (RFO), on behalf of the authority, must set the commencement date for the

exercise of public rights of 30 consecutive working days which must include the first ten working days of July.
•   The authority must publish on the authority website/webpage the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2022.

[H]RT-mErEEulT.  .iiLi]LT[-JLiiirers~EaBRJHEEdiEHffiifz®BIEEEfiHEFTffilz-H5rmH±E I_,__liz       :_-_         i
I,       IIIm

ig|          Mu,   Ekt\Ievyui*tii&

i-,,``-                                          -hII,:-=,,I       --y,(         ,,         -

All sections Have all highlighted boxes have been completed? 'j+§
!

Has all additional infofortheexerciseofp rmation requested, including the dates set for the periodublicrights,beenprovidedfortheexternalauditor?
¥

%i?

!ntemal Audit Report Have all highlighted beXes been completed by the internal auditor and explanations provided? i §i

Section 1 For any statement to hich the response is `no', has an explanation been published?
2i

i#

SectI.on 2 Has the authority's athesignatureoftheCP proval of the accounting statements been confirmed byhairmanoftheapprovalmeeting? €fa?

i-`` __i-i
§a#

Has an explanation of significant variations been published where required? ES_

Has the bank reconc iliation as at 31 March 2022 been reconciled to Box 8?
..-`` __-__`li

Has an explanation af any difference between Box 7 and Box 8 been provided?
_

g

Sections 1 and 2 Trust funds ~ have allsolemanagingtrusts d isclosures been made if the authority as a body corporate is a?NB:donotsendtrustaccountingstatementsunlessrequested. ±ii

|\.-|*T~. "`  , ~-.\--5+a§g

e
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Annual EnteFnal Audit Rep®ri 2021/22

BATCOMBE PARISH COUNCIL, SOMERSET

www. keatacmbe-parish-council-somerset.org. uk

DLiring the financial year ended 31  March 2022, this authority's internal aud`itor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.
The internal audit for 2021/22 has been carriecl out in accordance with this authority's needs arid planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of intemal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

`   I n te rri a_i_    ,€ ® n { F®  I      a bj e €t i ¥\§J\:: `-, ':,:=:,,,t;{``:'.,:  ;,`\` `-;` ; :-:.::;\:\:;,';;`±\€\>. I :; , -y:`;`:( ;`;,,^= ,:`,: \  `.t :t {t, `y':,,.,_` , ,.,I:i-`{::'  `:`'\_t;i:`_  ~,, ``   `:-`:' ````<;_:;`:`: yk'\:A,;i; ,\,>^'`,;``;``:,.`;-':;`:`:`:::`:.:~',{```:--:^^,`,:€j`¢';:;A;;i;,:;-;`.`\`;,`;i;,t`;;;i::i;;;=2:ri\§;_';.:=;i;:::;:::;;;::-;::`,I;-:;::i;;;;:i:b; `  ,`:`-`:`:,::,`-\.`-',;,`+;,,:`.L'_,` ,```, \L```\',\:,;y ;,,`=,J:','``;;,`\::`;;`\tJ`;i:;:`{;;:;z`;:ii:;'\,;:.,`; ';`,;  '`` `;: `'<. \'+':=;`:``;``',,_:;I,' ,;`t::#~\   `     ±es

I      kQ*-

ELH RE±EE5EH5FRE `r I

A. Appropriate aeeounting records have been properly kept throughout the financial year. i_/_ gi

i_   ,-+.`         `    ````v,\,`\    .-\-'    -,   `•;

B. This authorty complied with its financial regulations, payments were supported by invoices, all i  /\+¥
-,+A,h+-_-'+   -+-€i5

§ii`

expenditure was approved and VAT was appropriately accounted for.
C. This authority assessed the significam risks to achieving its objectives and reviewed the adequaey

gr-.I---`- --I--.     `-`.`-`_    ,5%;g6

aii

of arrangements to manage these.
D. The precept or rates requirement resulted from an adequate budgetary process; progress against ii/i F_a-co.{,iI

??I

the budget \flras regularly monitored; and reserves were appropriate.

E.  Expected income was fully received, based on correct prices, property recorded and promptly
gS

--~ ~--`---Si§t
}!

banked; and VAT was appropriately accounted for.
F.  Petty cash payments were properly supported by receipts, all pefty cash expenditure was approved

;

Fsetrar~.erfu>i!+
+FPV«'Sxp*£'|xp3av€*`esT3=`se+r=,yaesrfe=„ilr,

and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority's i7_g
;;p!==Laa~±>cap;±rp9ira=itr!6¥¥¥i

??i_iL\iaa

approvals. and PAYE and Nl requirements were property applied.

H. Asset and investments registers were complete and accurate and property maintained, ier>rfu7-ng
ii

¥?

i,    Periodic bank account reconciliations were properly carried out during the year. !F __7_ i
Ia`_    _'`"__`_I_   -ig_

J.  Accounting statennents prepared during the year were prepared on the correct accounting basis (receipts

§

?i;ii }rtyJertoto^~u/drfca-"¥~ii£¥;

and payments or income and expenditure}, agreed to the cash bcok, supported by an adequate audit
trail from undedying records and where appropriate debtors and creditors were property recorded.

K. If the authority certified itself as exempt from a limited assurance review in 2020/21, it met the ;r._ir_in_
§stsorertycR-`er.Top§g§ai:I?` grfu-#RIurRErfi~`_|co~;ii§

exemption criteria and correctly declared itself exempt. //f the auffrorr.fy #ad a /J.mJ`fed ass#rar!ce
review of its 2020/21 AGAR tick .'not covered")

L  The authorty publishes information on a free to access website/webpage up to date at the time of 2_i/?t `` :----``-I  --_-`-~`iiiii€§+Bi
fyfri;g3aIiii

the internal audit in accordance with any relevant transpareney code requirements

RE. The authorfty, during the previous year (2020-21 ) correctly provided for the period for the exercise of ai/i p: +r.-,--a.o[=-. I-A-syga•3aia+
iZiJ\*_iii

public rights as required by the Accounts and Audit Regulations /evf`denced dy £#e not/`ce pt/b/J`sfred
on the website and/or authority approved minutes confilrmjng the dates set).

N® The authority has complied with the publication requirements for 2020/21 AGAR
!

T`  -..--I-I---..-`_-iaiZ#
i`S

(see AGAR Page  1  GLIidance  Notes)`
ii

a. {For local councils only)
Trust funds (including chari{ab!e) -The council mat its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken                                                                       Name of person who carried out the internal audit

lL / or/ aer**            as              so /
Signature of person who
carried outthe internal audit

ac7Lz,          Mr GRIFFITH WILLIAMS

•:-.                     -,           -,.           :, rJftw:A           tr3/o§/&®a;+
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See€i®ffi 1 -Annual G®vernance Statement 2021/22

We acknowledge as the members of:

BATCOMBE PARISH COUNCIL, SOMERSET

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparatI.on of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31  March 2022, that:

+, `*5\\

lILt . TIEERE3EREE5&EEE5EREig£FHa_•   ,,I---.-,-Miss     - I-IIII--
I                                                  II 7`_                 `,`,-ty,-`      A             ,        `         L\       ¢             .-,.`-,.-=       j`-J--.\)                     >-.-:=---=,             -J<,-.--`                --,       `-

1. We have put in place arrangements for effective finan &=__"Sai prepared its accounting statements in accc>rdance
management dun'ng the yearS and for the preparationtheaccountirigstatements. with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal contro
`--l§aud!/§ES

•j3£S

made proper arrarigements and accepted responsibilfty
including measures designed to prevent and detect fr for safeguarding the public rrloney and resources in
and corruption and reviewed its effectiveness. its charge.

3. We took all reasonable steps to assure ourselves
{__ -_`___ `.'*5i/iSa

Q=p5;§iil+§
has only dorie what it has the legal power to do and has

that there are no matters of actual or potential complied with Proper Practices in doing so.
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

4. We provided proper opportunity during the year for

i__/

FT---`-,_------2_g; during the year gave all persons interested the opportunity to
the exercise of eleetors' rights in accordance with the inspect and ask questions about this authothy-.a ac:counts.
requirements of the Accounts and Audit Ftegulations.

5. We carried out an assessment of the risks facing this F<` A---a++& considered and dooumented the financial and other risks it
authority and tcok appropriate steps to manage those faces and dealt with them property.
riskst including the introduction of intemal controls an
external insurance cover where required.

6. We maintained throughout the year an adequate and

Sa/-P?¥

`+§!€&

arranged for a competent person, independent of the finaricial
effective system of internal audit of the accounting confrols and procedures, to give an objective view on whether
records and control systems. internal controls meet the needs of this smaller authority.

7. We tcok appropriate action on all matters raised
`r_-``i/

(gQag resporided to matters brought to its atterition by internal and
in reports from internal and external audit. exfemal audit.

8. We considered whether any litigation: liabilities or +rn;/hemi§i
-`-i-_c`~Gf€&

disclosed everything it should have about its business activity
commitments, events or transactions, occurring eithe during the year including events taking place after the year
during or after the year-end, have a financial impact a end if relevant.
this authorfty and, where appropriate, have included I
in the accounting statements.

9. (For local councils only) Trust funds including i_---;_.;,,:    __,¥e-§ -',.  ;,.`i

I,      `     :.:-:-RE-`}2-y -,,---.-,;:

L| 'g- has met all of its responsibilities where, as a bodyte.itisasolemanaainatrusteeofalceaI
charitable. ln our capacity as the Sole manag!ngtrusteewedischargedouraccountabi]ity

I-,--,i--,-,-\;-:     `   ,-r,-,-v     1a?i

\/'S!i i

corporate, It !s a sole managing trustee oT a [croatrustortrusts.

responsibilities for the fund(s)/asscts.  including !   /
financial reperfing and,  if required, independent
examination or audit.

*Please provide explanations to the external auditor on a separate sheet for each `No' response and describe how the

authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

and recorded as minute reference:

ww".fratcomBe-parish-council-somerset.org. uk

Signed by the Chairman and Clerk of the meeting where
approval was given.-

Chairman

Clerk
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§ecti®n 2 -Accounting Statements 2021/22 for

BATCOMBE PARISH COUNCIL, SOMERSET

;,;_:J-_`                             ,.,  Year  eI SI]|L®- I LR Qtes and guidance                                                                       \,

IIvTlmI unl. _,

' E± E#i\it5©EFT5E5zHE5EEE_5HE BREzREEEEEnEEEErmJ\n\rm.I-TII

•>---,i ^\ I:,._-,   --_   --:'}-;:_JPf;_.:i,I  I::;`',-x::r;:i:i,,_-i,\, `           -\
\--t |\\\-\

i;:,,:-`,-=:-,--_ I:  ,_  ,,,,,;,(

®®    --      ,             ®-                 ,            ~            *         -,    ®`

i
alance broug ht

21,532 18,666 a

•ota! balances and reserves at the beginning of the yearsrecordedinthefinancialrecords.Valuemustagreetoox7ofpreviousyear.

orwa rd

2. (+) Precept or Rates and
9,950 9,925 rer

-otal amount of precept (or for lDBs rates and levies}ceivedorreceivableintheyear.Excludeanygrantsceived-

Levies

3. (+) Total other receipts
1,362 13,095 th

-otal income or receipts as recorded in the cashbook lessepreceptorrates/leviesreceived(line2).Includeanyrantsreceived.

4s (-) Staff costs

4,141 4,225
C

-otal expenditure or payments made to and on behalffallemployees.Includegrosssalariesandwages,mployersNlcontributic}ns,employerspensionontributions,gratuitiesandseverancepayments.

5. (-) Loan interest/capital
o o

-otal expenditure or payments of capital and interestadeduringtheyearontheauthority'sborrowirigs{if any).

repayments

S.   (-) All Other payments
10,037 21,149 Ar

-ctal expenditure or payments as recorded in the cash-ooklessstaffcosts{line4)andloaninteresWcapital•epayments(lirie5).

7f (=} Balances carried
18,666 16,312

-ctal balances and reserves at the end of the year. MustquaI(1+2+3)-(4+5+6}.

fo rward

8. Total value of cash and
18,666 16,312

The sum of all current and deposit bank accounts, cash
Short term investments holdings and short term investments held as at 31 Marsh -

To agree with bank reconciliation.

9. Total fixed assets plus
9,439 62,819

The value of all the property the authority owns - it is made
long term investments up of all its fixed assets and long term investmeats as at
and assets 31  March.

10. Total borrowings
0 0

The outstanding capital balance as at 31  Marsh of all loans
from third parties (including PWLB),

I certify that for the year ended 31  March 2022 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities - a
Practitioners' Guide to Proper Practices and present fairly
the financial position of this authority.
Signed by Responsible Financial officer before being
presented to the authority for approval

ri€. r1. S:€ ±-
Date 2:S /OS {7[2:

I ccmfirm that these Accounting Statements were
approved by this authority on this date:

as recorded in minute reference:

Signed by Chairman of the meeting where the Accounting
Statements were approved
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Section 3 -External Auditor's Rep®rf and Certificate 2021/22

ln respect of                                      BATCOMBE PARISH COUNCIL, SOMERSET

1   F±espective responsibilities of the auditor and the au{hori{y
our responsibility as auditors to complete a limited assurance review is set out by the National Audit Cffiice (r\IAO). A limited
assurance review is not a full statutory audit, it aces not constitute an audit carried out in accordance with lntemational
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that silch an audit would.
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Aceountability Return in accordance with NAO Auditor Gu.idance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website -
https: //ww. nao. org. u k/code-audit-practice/guida nco-and-i nformati on-for-a ud itors/.
This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Prac{J'ces which:
•  summarises the accounting records for the year ended 31  March 2022; and
•  confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors,

2  External auditor's limited assurance opinion 2021/22
Annual GcIVernance and Accountability Return.,  in

\__  _  _    _  |

our opinion the informatioh in Sections'1  and 2 of the Annual Governance and Accountability Return is jn accorda.nee with Proper Practices and
no other matters have come to our attention giving cause for concern that relevant legislation arid regulatory requlrements have not been met.
(*delete a§ appropriate)`

(Except for the matters reported below)* on the basis of our review of Sections 1  and 2 of the

(continue on a separate sheet if required)

matters not affecting our opinion which we draw to the attention of the authority:

(continue on a separate sheet .if required)

3  Extema! auditor certificate 2021/22
We certify/do not certify* that we have completed our review of Sections 1  and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31  March 2022.
*We do not cehify camp etion because:

External Auditor Name

External Auc!itor Signature
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